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ENTERPRISE  HOUSE OCCUPATION AGREEMENT 
 

 

LICENCE TO OCCUPY 
 
This Agr eement is made between Tr ue Holdings (Dor king) Limited,  tr ading as Enter pr ise House 
Business Centr e (“ Enter pr ise House” ) and the Occupier  (“ the Licensee” ),  par ticular s of which ar e 
set out in Schedule 1. 
 
In consider ation of paying the deposit and a r egular  l icence fee,  plus Value Added Tax ,  par ticular s of 
which ar e set out in Schedule 4,  the Licensee her eby agr ees to the fol lowing ter ms and conditions,  
namely that: -  

1. TERM 
 

i . Initial  Ter m 
 

For  an initial  ter m set out in Schedule 2,  (which may be ex tended pur suant to par agr aph 1.i i  
below, ) the Licensee acquir es the r ight to shar e with Enter pr ise House Business Centr e,  the 
use of Enter pr ise House Bui lding (“ the Pr oper ty” ) and to r eceive ser v ices fr om Enter pr ise 
House,  par ticular s of which ar e set out in par agr aph 5 below. In addition,  of the Additional 
Ser vices r efer r ed to in par agr aph 6 below,  the Licensee is entitled to r eceive fr om 
Enter pr ise House those ser v ices r efer r ed to in Schedule 5 below. 

i i . Renewal 

The Licence to Occupy lasts for  the per iod stated in Schedule 2. At the sole and absolute 
discr etion of Enter pr ise House,  the Licence to Occupy may be ex tended,  for  such fur ther  
per iod or  per iods (or  a par t ther eof, ) as Enter pr ise House may deter mine. PROVIDED 
ALWAYS THAT Enter pr ise House r eser ve the r ight to r eview and incr ease the r egular  
char ge at any time after  the or iginal ter m of the Licence to occupy stated in Schedule 2 has 
expir ed. 
 

2. LICENCE NOT  LEASE 
 

(i) This Agr eement does not give the Licensee any estate,  r ight or  inter est in the 
pr oper ty,  except and insofar  as it is necessar y for  the exer cise of the r ights 
expr essly confer r ed on him/her  by this Agr eement,  and does not exclude 
Enter pr ise House fr om legal possession of the pr oper ty. 
 

(i i) This Agr eement is per sonal to the Licensee and shal l  not be capable of being 
assigned,  shar ed or  other wise disposed of,  and the Licensee shal l  not gr ant,  or  
attempt to gr ant,  any r ights in it. 
 

 
 
3. THE CHARGES 
 

i . The Regular  Monthly Char ge 

The r egular  monthly char ge plus Value Added Tax  is payable in advance without deduction or  
set off on the 1st day of each month.  The char ge wi l l  be subj ect to an incr ease on an annual 
basis on the 1st Apr i l  each year ,  calculated as the annual % incr ease in the pr esent Retai l  



Pr ices Index  plus 50% on the annual % incr ease in the Unifor m Business Rate.  No annual 
incr ease wi l l  be appl ied to the char ge in that year  wher e the fir st occupation by the 
Licensee occur r ed after  1st J anuar y of that year . 

i i . Additional Ser vices 

Fees for  additional char geable ser v ices ar e invoiced in ar r ear s and ar e payable on the 1st 
day of each month fol lowing the month to which the additional char geable ser v ices wer e 
pr ovided. 

i i i . The Deposit 

The deposit payable upon the Licensee enter ing into the Licence to Occupy wi l l  be the 
equivalent to two calendar  months of the r egular  monthly char ge. The deposit wi l l  be held as 
secur ity for  any br each of any of the ter ms of this agr eement and in the event a deduction 
is made,  the Licensee wi l l ,  on demand,  pay such as may be necessar y to r estor e the deposit 
to its ful l  amount.  Any balance shal l  be r etur ned to the Licensee when the l icence ends,  and 
shal l  be paid without inter est. 

iv . Payments 

Al l  payments of the r egular  monthly char ge ar e to be made by standing or der  or  dir ect 
debit,  which must be oper ative on or  within seven days after  enter ing into the Licence.  For  
any per iod the standing or der  or  dir ect debit is not oper ative a char ge of £25 per  month or  
par t ther eof wi l l  be payable.  Al l  payments for  additional ser v ices ar e to be made within 
seven days of the date of ser v ice of the invoice. 
 
v. Late payment 
 
Enter pr ise House may char ge inter est at the r ate of 1.75% per  month or  par t month on al l  
sums due fr om the Licensee,  or  a penalty char ge of £25,  whichever  is gr eater ,  for  sums 
that ar e not settled on the date that they fal l  due. 

v i . Br each of Agr eement 

In the event that the Licensee br eaches the Licence,  or  becomes insolvent or  subj ect to 
insolvency pr oceedings,  then Enter pr ise House r eser ves the r ight to withhold ser v ices,  and 
deny the Licensee access to the pr emises. 

v i i . Business r ates 

If r equested by Enter pr ise House,  the Licensee wi l l  pr oper ly apply for  the r el ief of business 
r ates by r egister ing with Mole Val ley Distr ict Counci l  under  the smal l  business r ate r el ief 
scheme. 
 

 
 
 
 
 
 
 
 
4. USING ENTERPRISE HOUSE BUSINESS CENTRE 

 
i . Inventor y 
 
Enter pr ise House shal l  pr ovide office space,  fur nitur e and equipment,  which the Licensee 
shal l  be per mitted to use. The Licensee wi l l  be r equir ed to sign an inventor y of the office 



space,  fur nitur e and equipment,  with a note of condition which shal l  be agr eed with 
Enter pr ise House. 

i i . Use 
 
The Licensee may only use the accommodation al located to him/her  for  office pur poses,  and 
only for  the business stated in Schedule 1 in this agr eement. 
 
i i . Car e 
 
The Licensee must take good car e of the accommodation al located to him/her  and also the 
pr oper ty,  including its fix tur es,  fur nishings and fittings. No alter ations or  additions to the 
office,  by instal l ing fix tur es or  fittings,  ar e per mitted,  and the Licensee shal l  be l iable for  
al l  damage (other  than fair  wear  and tear ) caused by him/her  or  those who use the 
pr oper ty at his/her  inv itation,  or  with his/her  per mission. 

iv . Equipment 
 
The Licensee shal l  not instal l  any equipment,  cabl ing or  electr ical appl iances and fur nitur e,  
without the wr itten consent of Enter pr ise House,  which it may r efuse at its absolute 
discr etion. 

v. House Rules 
 
The Licensee must comply with the house r ules and r egulations which Enter pr ise House may 
impose fr om time to time,  whether  for  fir e,  health and safety,  secur ity or  other wise.  The 
Licensee may not smoke in any par t of the office space al located to him/her  or  in the 
pr oper ty (except within the ar eas designated,  if any). 

v i . Law 
 
The Licensee must comply with al l  r elevant laws and r egulations r elating to its business.  
The Licensee must do nothing that may cause nuisance or  annoyance to Enter pr ise House or  
other s;  or  inter fer e with the use of the pr oper ty or  cause Enter pr ise House or  other s loss 
or  damage. 

v i i . Insur ance 

Insur ance for  the Licensee’ s own pr oper ty within Enter pr ise House including any l iabi l ity to 
the Licensee’ s employees and/or  thir d par ties ar e the Licensee’ s sole r esponsibi l ity,  and 
Enter pr ise House accepts no r esponsibi l ity in this r egar d. 

v i i i . Access 

The Licensee wi l l  have access to the pr oper ty 24 hour s a day,  7 days a week unless unable 
to do so due to cir cumstances beyond the Licensor ’ s contr ol . Enter pr ise House wi l l  pr ovide 
office ser v ices as descr ibed in par agr aph 5 (i i) below dur ing the hour s of 9am to 5.30pm 
Monday to Fr iday.  

 

 

ix . Our  access 

Enter pr ise House can enter  the office space al located to the Licensee at any time,  and wi l l  
do so for  cleaning and maintenance pur poses,  on a r egular  basis. 



x . Inter r uptions of ser v ices 
 
In the event that the ser v ices pr ovided by Enter pr ise House,  (including access to the office 
space),  ar e inter r upted or  suspended by for ce maj eur e,  then payment of the r egular  char ge 
wi l l  also be suspended for  the per iod concer ned. 

x i . Liabi l ity 
 
Enter pr ise House shal l  not be l iable to the Licensee,  its ser vants or  agents,  for  any loss or  
damage,  howsoever  ar ising,  whether  to a Licensee’ s pr oper ty or  other wise and whether  as 
a r esult of Enter pr ise House’ s fai lur e to pr ovide one or  mor e of the ser vices,  (including,  
but not l imited to,  al l  telecommunications and Inter net ser v ices, ) r efer r ed to in this 
agr eement,  pr ovided that Enter pr ise House wi l l  use r easonable endeavour s to r estor e any 
such ser v ices as soon as pr acticable.  

5. SERVICES PROVIDED BY ENTERPRISE HOUSE BUSINESS CENTRE WHICH ARE INCLUDED 
WITH THE REGULAR MONTHLY CHARGE 

Enter pr ise House wi l l  pr ovide the Licensee with: -  

i . The use of ful ly fur nished office suites 
The use of an office suite,  par ticular s of which ar e set out in Schedule 3,  PROVIDED 
ALWAYS THAT,  without giv ing notice,  it is entitled to al locate differ ent r ooms to 
the Licensee fr om day to day,  pr ovided that they ar e of compar able size to the ones 
al located in Schedule 3. 

i i . Pr ovision of offices ser v ices 
§ Pr ofessional r eception ser v ices 
§ Use of r eception ar eas 
§ Use of a kitchen,  bathr ooms and photocopying r ooms 
§ Per sonal ised telephone answer ing ser v ice 

 
i i i . Settlement of al l  bui lding costs 

§ Unifor m business r ates 
§ Water  r ates 
§ Cleaning Monday to Fr iday and r efuse col lection 
§ Repair  and maintenance 
§ Landscaping maintenance 
§ Heating,  l ighting and electr ical costs 
§ Health and safety administr ation 
§ Ser vicing,  maintenance,  r epair  of our  equipment 
§ Insur ance of bui lding and our  contents 
§ Management,  bookkeeping and audit 
§ Site secur ity out of business hour s 

 
 
 
 
 
 
 
 
 
 
 
6. SERVICES PROVIDED BY ENTERPRISE HOUSE BUSINESS CENTRE WHICH ARE AVAILABLE 
AT  AN ADDIT IONAL MONTHLY CHARGE 

At any time dur ing the per iod when the Licence to Occupy is in ex istence,  for  an additional char ge,  
(par ticular s of which can be made avai lable to the Licensee upon r equest, ) to be paid by the 



Licensee,  to Enter pr ise House,  the Licensee can r equest,  (without imposing an obl igation, ) 
Enter pr ise House to pr ovide the Licensee with one or  mor e of the fol lowing additional ser v ices: -  

§ Meeting and confer ence r ooms 
§ Secr etar ial  ser v ices 
§ Mail  handl ing 
§ Photocopying 
§ Cater ing 
§ Cour ier s 
§ Car  par king 
§ Telecoms 
§ Datacom’s 

 
7. TERMINAT ION OF THE LICENCE TO OCCUPY 

i . Ter mination 

Enter pr ise House may ter minate this Licence with immediate effect (by ser v ing the 
Licensee with wr itten notice) in the event that the Licensee does not pay the r egular  
monthly char ge or  the costs of the char geable ser v ices due under  this agr eement within 10 
days of the date they ar e due to be paid (whether  demanded or  not),  or  if the Licensee is in 
br each of any of the other  of the ter ms of the agr eement,  or  becomes insolvent,  or  subj ect 
to insolvency pr oceedings.  In the event that the Licence is ter minated,  the Licensee wi l l  
r emain r esponsible for  al l  outstanding obl igations he/she may have,  including the r egular  
monthly char ge for  the r emainder  of the per iod for  which the agr eement would have lasted.  
Fur ther ,  in the event the Pr oper ty should ever  sold,  Enter pr ise House wi l l  pr ovide the 
Licensee with a per iod of thr ee months’  notice of ter mination dur ing which time the 
Licensee wi l l  r emain r esponsible for  al l  its outstanding obl igations as above.  
 
i i . On Leaving 
 
When the agr eement ends,  the Licensee is r equir ed to vacate the office space immediately. 
Any belongings left at the pr oper ty wi l l  be disposed of and any costs of disposal wi l l  be 
bor ne by the Licensee. Enter pr ise House wi l l  not owe the Licensee any r esponsibi l ity for  the 
Licensee’ s pr oper ty or  the pr oceeds ar ising fr om any sale.  In the event that the Licensee 
continues to use the accommodation,  then the Licensee is l iable to Enter pr ise House for  any 
loss or  l iabi l ity which Enter pr ise House may incur  as a r esult. An ex tension may be 
per mitted subj ect to a 20% sur char ge on the r egular  monthly char ge at its absolute 
discr etion. 
 
i i i . Indemnities 
 
The Licensee wi l l  ful ly and effectual ly indemnify Enter pr ise House in r espect of al l  claims,  
costs and demands,  howsoever  ar ising,  made by any thir d par ty,  whether  fr om the 
Licensee’ s use of the pr oper ty or  its ser v ices or  other wise;  and if the Licensee is in br each 
of the ter ms of the this Licence to Occupy,  the Licensee wi l l  also be r esponsible for  any 
costs (including r easonable legal costs, ) incur r ed in enfor cing this agr eement. 

 
 
 
 
 
 
 
 
8. GENERAL PROVISIONS 
 

i . Entir e Agr eement 
 
The ter ms of this Agr eement constitute the entir e agr eement between the par ties in r espect 
of the Licence to Occupy,  and the par ties acknowledge that they ar e not enter ing into this 



Agr eement in r el iance upon any r epr esentation,  war r anty or  under taking which is not 
contained or  r efer r ed to in this Agr eement. 

i i . Sever abi l ity 

The unenfor ceabi l ity of any pr ovision of this Agr eement shal l  not affect the enfor ceabi l ity 
of al l  r emaining pr ovisions. It is agr eed that each obl igation under  this Agr eement is 
separ ate and sever able and any such unenfor ceable pr ovision shal l  be deemed not to be par t 
of this Agr eement. 

i i i . Appl icable Law 
 
This Agr eement wi l l  be constr ued in accor dance with the laws of England and Wales,  and the 
par ties ir r evocably submit to the exclusive j ur isdiction of the Engl ish Cour ts to settle any 
disputes which may ar ise in connection with the Agr eement. 

iv . Legal Advice 
 
Both Par ties HEREBY DECLARE AND AFFIRM that they have each been given the oppor tunity 
to obtain legal advice on the impl ications and effect of this Agr eement and that they 
under stand the ter ms and conditions r efer r ed to her ein and that they wish to be bound by 
them. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SCHEDULE 1 

Agr eement Number :      Agr eement Date:   

LICENSOR’S DETAILS 



Tr ue Holdings (Dor king) Limited T/A Enter pr ise House Business Centr e,  Cur tis Road,  

Dor king,  Sur r ey,  RH4 1XA. 

BANK DETAILS 

NatWest,  Dean Str eet Br anch 

Account No:  82233608   

Sor t Code:    60- 30- 03 

  

LICENSEE DETAILS  

Company name:  Contact name/title:  

Addr ess:  

(Register ed Addr ess her e) 

Company Reg No:   

  

Postcode:    

 
Invoice addr ess (if differ ent fr om above) 

 

Company name:  Contact name/title:  

Addr ess:  
  

 

Postcode:    

Tel:  Fax :  

 

SCHEDULE 2 

Per iod of the Agr eement (see Schedule 5 below) 

Commences:   

201 

Ends:   

2015 

  

 

 

 

 

 

SCHEDULE 3 

The number  of wor kstations  



  

The r oom number (s)   

 

SCHEDULE 4 

 

Regular  char ge per  calendar  month + VAT The deposit 

£  £  

 

SCHEDULE 5 

Additional pr ovisions  

 

 

Suite No  

 

Superfast Broadband + Polycom HD VoiP Handset – unl imited access at  £39.98 pcm x  1 
user. 

Al l  ca l ls are charged at standard BT  business rates. 

3 hrs boardroom use pcm, this does not carry over 

 

Signed by or on behalf of the Licensee Signed by or on behalf of the Licensor 

 ENTERPRISE HOUSE BUSINESS 
CENTRE 

 David Prior 

 

Signed: _______________ Signed: _______________ 


